
 
School Age Program Coordinator 

Job Description 

 

Position Title, Hours, Pay:  
School Age Program Coordinator, Negotiable 25-35 hours, Pay DOE 

 

Position Overview: 

The individual in this position is responsible for creating and sustaining academic enrichment for at-risk 

youth living in the Birch Park Housing Community. Birch Park is a low-income housing complex run by 

Alaska Housing Finance Corporation. The after school program will include recruitment of students, 

implementation of educational programming and structured environment, and planning of family activities 

and special events. This person will report to the Executive Director. 

 

Key Outcomes and Goals: 
Provide a safe, nurturing, and educational environment for at-risk youth living at Birch Park. Foster youth 

talent, interest, and academic skills. Promote the development of a strong and supportive family unit for 

these youth; primarily living at Birch Park, a low-income housing complex in the city of Fairbanks. Be 

innovation and dynamic leading staff and volunteers to change lives through literacy. 

 

Top Qualifications: 
1.  Bachelors degree in education or related field. 

2.  Teaching and instructional experience, equivalent educational qualifications, or related program   

management with children. 

3.  Experience in program management, supervising staff or volunteers. 

4.  Demonstrates high levels of interest in, and an aptitude for, working with school age children and at-risk 

youth. 

5.  Demonstrated success and enthusiasm in working with minority cultures and diverse populations. 

6.  Computer expertise including data tracking. 

7.  Excellent interpersonal and organizational skills. 

 

Main Responsibilities: 
1.  Run LCA’s year-round after school program for children in grades K-6 at Birch Park. 

2.  Manage additional tutoring as appropriate for youth living outside of Birch Park. 

3.  Maintain a vision for education to influence the lives of youth in our community by means of an after 

school program: teaching, tutoring, enrichment activities, community engagement, etc. 

4.  Plan and implement events to promote family engagement 

5.  Provide targeted academic assistance 

6.  Promote community within Birch Park and family engagement in the larger Fairbanks community 

7.  Ensure the safety and security of students enrolled in ASP 

8.  Maintain records, enter data, and produce monthly and annual reports. Manage program data for monthly 

and annual reports. 

 

Please send your letter of interest, resume, and 3 references to jobs@literacycouncilofalaska.org. 


